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Steps to Package with The Housing Assistance Corporation on behalf of USDA

Submit all required documentation as required by The Housing Assistance Corporation to include:

· Signed Memorandum of Understanding

· Copy of your agencies 501(c)3

· Certificate of Good Standing 

· A copy of your agencies current W-9

· Resumes for all packagers that confirm experience and employment requirements are met

· Proof of course completion to include:

· Certification of completion

· Email confirmation showing passing test score

***Designated Certified Packagers must take the 3-day direct course and pass the test in order to become a Certified Packager.  The course is offered through NeighborWorks America, Housing Assistance Council or RCAC.  For class notifications please sign up for RD e-grams.  https://public.govdelivery.com/accounts/USDARD/subscriber/new?prefrences=true 
***Reference 7 CFR 3550.75 and HB-1-3550 for additional information. 
For all submissions and questions, please contact Heather E. Boyd by phone at 828-692-4744 ext. 108, or by email at heather@housing-assistance.com.
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